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	K
	1
	2
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	8

	
	
	
	
	
	
	
	
	
	

	General
	
	
	
	
	
	
	
	
	

	Proper hygiene around computers/technology
	I
	D
	P
	P
	P
	P
	P
	P
	P

	Log onto computer**
	I
	D
	P
	P
	P
	P
	P
	P
	P

	Turn computer on/off**
	I
	P
	P
	P
	P
	P
	P
	P
	P

	Know parts of the computer
	I
	P
	P
	P
	P
	P
	P
	P
	P

	Use mouse: click, double click, drag & drop** (MAP K)
	I
	P
	P
	P
	P
	P
	P
	P
	P

	Open/close programs, Use icons**
	I
	D
	P
	P
	P
	P
	P
	P
	P

	Use keyboard (general knowledge)**
	I
	D
	P
	P
	P
	P
	P
	P
	P

	Name & save files
	
	I
	D
	P
	P
	P
	P
	P
	P

	Open saved file
	
	I
	D
	P
	P
	P
	P
	P
	P

	Tab, Enter, Shift, Backspace, Delete, Arrow Keys*
	
	I
	D
	P
	P
	P
	P
	P
	P

	Caps Lock, Num Lock*
	
	
	I
	D
	P
	P
	P
	P
	P

	Choose printer
	
	
	I
	P
	P
	P
	P
	P
	P

	Minimize/maximize window
	
	
	I
	D
	P
	P
	P
	P
	P

	Right click for menu selection
	
	
	
	I
	D
	P
	P
	P
	P

	Scroll window inside scroll window*
	
	
	
	I
	D
	P
	P
	P
	P

	Create folders
	
	
	
	I
	P
	P
	P
	P
	P

	Use multiple windows at once
	
	
	
	
	I
	D
	P
	P
	P

	Download, save, upload and attach documents**
	
	
	
	
	
	
	I
	D
	P

	Create hyperlinks**
	
	
	
	
	
	
	
	I
	P

	Help and find features
	
	
	
	
	
	
	
	
	I

	
	
	
	
	
	
	
	
	
	

	Typing
	
	
	
	
	
	
	
	
	

	Right hand, left hand
	I
	D
	P
	P
	P
	P
	P
	P
	P

	Alphabet
	I
	D
	P
	P
	P
	P
	P
	P
	P

	Numbers
	I
	D
	P
	P
	P
	P
	P
	P
	P

	Types words and phrases (with drawing program)
	I
	D
	P
	P
	P
	P
	P
	P
	P
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	K
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	Typing (Continued)
	
	
	
	
	
	
	
	
	

	Special Keys
	
	I
	D
	P
	P
	P
	P
	P
	P

	Home Row
	
	I
	D
	P
	P
	P
	P
	P
	P

	Types a sentence (with drawing program)
	
	I
	D
	P
	P
	P
	P
	P
	P

	Types a paragraph
	
	
	I
	D
	P
	P
	P
	P
	P

	Types a two or more paragraphs (with conventions)*
	
	
	
	I
	D
	P
	P
	P
	P

	Types one or more pages*
	
	
	
	
	I
	D
	P
	P
	P

	Types two or more pages*
	
	
	
	
	
	I
	D
	P
	P

	Types three or more pages*
	
	
	
	
	
	
	I
	D
	P

	TTL Lessons 1-9  (20 wpm)
	
	
	
	X
	
	
	
	
	

	TTL Lessons 10-16  (25 wpm)
	
	
	
	
	X
	
	
	
	

	TTL Lessons 17-22  (30 wpm)
	
	
	
	
	
	X
	
	
	

	TTL 4 All lessons (35 wpm)
	
	
	
	
	
	
	X
	
	

	
	
	
	
	
	
	
	
	
	

	Word Processing
	
	
	
	
	
	
	
	
	

	Produce and publish writing**
	I
	D
	P
	P
	P
	P
	P
	P
	P

	Use common word processing software**
	
	
	I
	D
	P
	P
	P
	P
	P

	Be familiar with basic menus and buttons*
	
	
	I
	D
	P
	P
	P
	P
	P

	Select, deselect*
	
	
	
	I
	D
	P
	P
	P
	P

	Edit and revise**
	
	
	
	I
	D
	P
	P
	P
	P

	Use spell check
	
	
	
	I
	D
	P
	P
	P
	P

	Format text**
	
	
	
	I
	D
	P
	P
	P
	P

	Bullets and numbering*
	
	
	
	I
	D
	P
	P
	P
	P

	Undo, redo*
	
	
	
	I
	D
	P
	P
	P
	P

	Cut, copy, paste (buttons and keyboard)*
	
	
	
	I
	D
	P
	P
	P
	P

	Spell and grammar check
	
	
	
	I
	D
	P
	P
	P
	P

	Understand collaborative tools**
	
	
	
	I
	D
	P
	P
	P
	P
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	Word Processing (Continued)
	
	
	
	
	
	
	
	
	

	Select appropriate tools – audience and purpose**
	
	
	
	I
	D
	P
	P
	P
	P

	Take notes, organize to write*
	
	
	
	I
	D
	P
	P
	P
	P

	Write using illustrations and multimedia**
	
	
	
	
	I
	D
	P
	P
	P

	Evaluates tools for writing and publishing**
	
	
	
	
	I
	D
	P
	P
	P

	Images (file, clipart, wordart), size and format
	
	
	
	
	I
	D
	P
	P
	P

	Math expressions toolbar (create numeric expressions)**
	
	
	
	
	
	I
	D
	P
	P

	Create brochure (Publisher/Desk top publishing)
	
	
	
	
	
	
	I
	D
	P

	
	
	
	
	
	
	
	
	
	

	Spreadsheet
	
	
	
	
	
	
	
	
	

	Enter data
	
	
	
	I
	D
	P
	P
	P
	P

	Understand rows and columns
	
	
	
	I
	D
	P
	P
	P
	P

	Understand menus and toolbars
	
	
	
	I
	D
	P
	P
	P
	P

	Scaled bar graphs**
	
	
	
	I
	D
	P
	P
	P
	P

	Recognize interactive graphs, charts, timelines**
	
	
	
	
	I
	D
	P
	P
	P

	Create numerical expressions**
	
	
	
	
	
	I
	D
	P
	P

	Graph rational numbers**
	
	
	
	
	
	
	I
	D
	P

	Create algebraic and numerical expressions**
	
	
	
	
	
	
	I
	D
	P

	Alphabetize, sort, filter data
	
	
	
	
	
	
	
	I
	D

	
	
	
	
	
	
	
	
	
	

	Multimedia
	
	
	
	
	
	
	
	
	

	Create audio recordings of stories and poems**
	
	
	I
	D
	P
	P
	P
	P
	P

	Video Controls – play, pause, time elapsed, volume*
	
	
	
	I
	D
	P
	P
	P
	P

	Write including illustrations and multimedia**
	
	
	
	
	I
	D
	P
	P
	P

	Create presentations using graphics, sound, visual displays**
	
	
	
	
	
	I
	D
	P
	P

	Create videos (Photo Story 3, Movie Maker)
	
	
	
	
	
	
	
	I
	D
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	K
	1
	2
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	Research
	
	
	
	
	
	
	
	
	

	Use electronic dictionary and glossaries**
	
	
	I
	D
	P
	P
	P
	P
	P

	Shared research including digital text and media**
	
	
	I
	D
	P
	P
	P
	P
	P

	Copyright / cite sources**
	
	
	
	I
	D
	P
	P
	P
	P

	Gather/locate information within sites**
	
	
	
	I
	D
	P
	P
	P
	P

	Use digital thesauri**
	
	
	
	
	
	I
	D
	P
	P

	Reliability and relevance of sources**
	
	
	
	
	
	
	I
	D
	P

	
	
	
	
	
	
	
	
	
	

	Internet
	
	
	
	
	
	
	
	
	

	Internet browser – buttons and menus
	I
	D
	P
	P
	P
	P
	P
	P
	P

	Use URLs
	I
	D
	P
	P
	P
	P
	P
	P
	P

	Navigate sites
	I
	D
	P
	P
	P
	P
	P
	P
	P

	Internet Safety (Law and Board Policy)
	I
	D
	P
	P
	P
	P
	P
	P
	P

	Electronic menus**
	
	I
	D
	P
	P
	P
	P
	P
	P

	Use search tools such as key words, sidebars, hyperlinks**
	
	
	
	I
	D
	P
	P
	P
	P

	Internet browser – Control + and -*
	
	
	
	I
	D
	P
	P
	P
	P

	Use Internet to communicate with others**
	
	
	
	
	I
	D
	P
	P
	P

	Netiquette
	
	
	
	
	I
	D
	P
	P
	P

	Use a search engine
	
	
	
	
	
	
	I
	D
	P

	
	
	
	
	
	
	
	
	
	

	Miscellaneous
	
	
	
	
	
	
	
	
	

	Use graphic organizers/flow charts (tied to readings)*
	
	
	
	I
	D
	P
	P
	P
	P

	Use a variety of math manipulatives*
	
	
	
	I
	D
	P
	P
	P
	P

	Complete PARCC tutorial and practice test*
	
	
	
	X
	X
	X
	X
	X
	X


